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Introduction daddaly

Secretary and Administrative Assistant, 7 years & gk Bl e Gl 5T (s )l aeliay S S
of edxptetrle?_ce. Adept”at htankc_illng bu?]/ schedulels S ALY AlaiaY 5 dana jall Jglaall ge Jalail
and attention as well as taking on other genera Sl Ll i€y oAl e Ayl e s
administrative tasks. | can do appointment Y LT ‘ | bs T
management; write corporate emails, and = J“‘u (s YD 2 il d"“J N e 4l
bookkeeping as well as keeping to deadlines. | Jul Aflel) yol salls ol S0 AL} il thisa s
make every effort to reach the best positions el s S el Jady J ga ol dga
and the highest levels by using my skills and & U s i jlee it JMA (e AL giall
energy in my work and to reach my goal and the ) C‘;l“ ‘:—"‘5‘“:‘-"\5&3‘) i I deal o5
position that | aspire to reach i i ’ e J i
A Jsea sl
Name: Ali anwar mohmmad al.shakhouri ISR dana il Ao 1 an)
Date of birthand place:24-10-1985Dhahran Olghl [ 1406- 02 -12  : OlSall g Dhal) g U
nationality: saudi @ gl 1 Apudal)
Marital status: Married Zoa rdeLaiay) Al
Address: Eastern District . Al-gatif o paldl) - iyl 48 yad) Adhial) 1yl glad)
Mobile number: 0506400554 tdlsall a8
E- mail : Ali.anwar.m.a.s.2017@gmail.com DAl b )
Educational qualifications dalail) C3la all

Completed 2 years Diploma in Network from Doha  4agall agaa (e @ilSed 4l pawedly quuls a gl
Institute in 2008

Graduated from high school in 2003 Ponb asle dalad) 4 gilll)

Training courses Ay ail) <) ga
First Aid and CPR 2015 Rl Gl g A oY) cldlay) o
work shop customer interaction 2011 sanl) aa Jolii Adiyg
Completed six months course in typing 2006 4iu 31 (aguali dallaa g @iliby JA) V) qula 359 o
and data entry from new horizon center G109 5 e e
Completed level Il English language course 2006 3 (e g sad) 4all) 3 AU 5 giaeal) 359 o

from khaleej training center TRty NEN

Experiences and Skills ) lgeall g e i)

Secretary with Azmeel Contracting 2564105 < g 7 Ba Y gliall Jaa ) AS y& pa i S o

Company for a period of 7 years and 10 months

A postal distributor with SMSA FedEx for a period s 11 83 (S Luaw 48 )& g 2 p o900
of 11 months

A safety and security inspector and monitor dsallal) Al de gana e Ldlug () Gl o g Gliia o
with Al-Khonaini International Group for a period of one year and two month

Experience in using Microsoft Office s oY) i g g ke a0 ph
Data entry and print text processing in Aally dolhall (o guai dallaa g g il JB) <
Arabic and English 4 ey g A
Fully prepared to withstand work pressures, s @l g luds) g Jeal) b gua Jaadl JalS dlawins) o
acquire new skills ,work within a team, and develop skl Jandly (88 (e Jandl g
Ability to communicate with customers saadl pa Jual gil) 3 a8l o

good English sdia A julaiy) dall) o
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