
Nationality: Saudi
Date of Birth: 01\01\1996
Address : Saudi Arabia - Eastern Province
Mobile: 0531415484 
Email: Hennd321@gmail.com

Personal Information 

Objective

Experience

Skills

Work in a team or individually.
Work under pressure
Word processing in Arabic and English.
Mastering administrative and secretarial skills
Speed of writing letters and reports. -
Computer proficiency and its applications
The ability to organize, plan and supervise.

Hind Mutlaq Al-Otaibi

Hennd321@gmail.com
0531415484

Field training at the University of Hafr Al-Batin

Objective

Seeking a job opportunity to prove 
myself, develop my skills and 
abilities, and serve my country.

Education

Executive Secretary Diploma
From the Institute of Public Administration
GPA: 3.70 out of 5
Graduation year: 1442

Languages

Arabic:

English:


