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Abdulaziz Abdul Rahman Al-Shehri

OBJECTIVE

Developing my scientific and practical skills and
obtaining more experience in my field of work,
which guarantees me a prosperous and bright
future in order to achieve the objectives of the
establishment desired by me.

EDUCATION

diploma
Office management major
College of Technology nt

High School
Knowledge Ray Schools | 1440

COURSES

» Computer skills.

« Preparing and writing reports and administrative
correspondence.

« Executive secretarial and office management.

» Electronic archive.

» Problem solving and decision making skills.

« Administrative assistant skills.

« Administrative leadership skills.

« Skills to deal with work pressures.

PERSONAL SKILLS

» Punctuality

« Good dealing with others

« The ability to work individually or in groups.
« the ability to work under job pressure.

» Accuracy and timekeeping.

» Have leadership and communication skills.
» The ability to manage dialogue.

« Organized and quick to learn.

» Speed commitment to work delivery times.



