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Yazeed Abdulaziz
Mansour Mtashash

Objective:

To join a professional work
environment that enables me to
develop my skills and utilize them in
raising the organization’s level and
achieve goals.

Personal Information:

shuin
i 15/1/1997

| @5 | yaz32@outlook.sa
0565012935

& Khobar, Saudi Arabia

Education:

Diploma of Executive Secretary from
Institute of Public
Administration(2016-2018).

GPA 3.67 out of 5,Good grade.

Experiences:
- Cooperative Training at Aramco
Oil Company.
- Customer service at Al-Khader
Company.
- Seller at Mokab Store.

Languages:
- English.
- Arabic.

Courses:

- Syber Security course from Doroob, STC

and HRDF.
- Principles of Financial Accounting

(Accounting Framework) from Doroob

and HRDF.
- Introduction to Human Resources
Function from Doroob and HRDF.

Skills:

- Work under pressure.

- Ability to use Microsoft office
program.

- Ability to use Outlook.

- Teamwork and Knowledge.

- Love learning and Development.

- Excellent for administrative and
secretarial work.

- Skill to print quickly.

- Proficient in writing official and
non-official letter.

- Complete and master the tasks
required professionally.



