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e reemalbugmi12@gmail.com

e Career goal :

Joining a professional work environment that enables
me to develop my skills, gain new experiences, and
be an active and productive member in business

development to achieve success and positive change.

e Education :

Diploma in computer Science web design major.
Year of graduation: 2021

Princess Nourah bint Abdulrahman University

o Experiences:

Trained at the national academy of higher
training for 6 months.
e Courses:

® Certificate of passing the English language with excellent

grades, for 60 training hours.

® Problem-solving and decision-making skills for 15 training hours.

® The basics of human resource management for 60 training hours.

¢ Relationships management skills for 5 training hours.
¢ Computer skills for 40 training hours.
® Executive secretarial and office management skills
for 15 training hours.
® Customer service skills and dealing with auditors
for 15 training hours.
¢ Effective communication for 15 training hours.

® Excel spreadsheets for 6 training hours.
® languages:

e Skills :

1- Use of Microsoft Office programs.
2- Able to work under pressure.

3- Creative management.

4- Time management.

5- Effective communication.

6- Working effectively in the team.
7- Planning and organising.

8- Decision making.

9- Quick adapting.
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Nationality: Saudi
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https://www.pnu.edu.sa/en/pages/home.aspx
https://www.pnu.edu.sa/en/pages/home.aspx

