CURRICULUM VITAE

Personal Information:

Name : Truki Alshihri
Nationality  : Saudi

Date of Birth : 01/08/1980

Mobile : 0546606669

Mobile : 0550055820

Email : turkif468@gmail.com

Career Objective:

- Seeking a position to utilize my skills and
abilities in the Financial Management,
Logistic Management & General Management
at environment that offers professional growth
while being resourceful innovative and
flexible

Qualifications:

- The associate degree in
sciences, marketing specialty,
College Of Technology In Dammam
GPA 3.35 (February 2004)

administrative

Courses:

1. Futures’ Mangers - The banking institute,
Saudi Arabian Monetary Agency, one and
half month

. Administrative Training Program- The
banking institute, Saudi Arabian Monetary
Agency,

Sales Skills — Merak International Institute
Excellent Customer Services Skills

Effective Sales Skills and Costumers
Services

ICMS Saudi Telecom Company STC

. Customer Care by Phoning

. VIP Costumer Care Skill
English Language Course —
Institute in Dammam
. Developing Sales Skills - Elite Management
Training Center

. Personal Effectiveness Program
Professional Business Training Institute

. Think Smart Program - Professional
Business Training Institute

. Project Management: Communication& Risk

Management

. Project  Management:
Management

. Basics of Leadership

. Public Relations Skills Course

. Cyber Security Course
. Occupational Safety and Health Course

Languages

Quality& HR
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19. Course

22. Principles  of

24. The Foundations

26. Modern

According to OSHA Standards
in Develop the Skills of an
Occupational Safety and Health Specialist
According to OSHA Standards

20. Course in Firefighting and Extinguishing
21. Course in Security and Safety Supervisor

Development and Skills
Financial ~ Accounting

Framework

23. Fundamentals and Principal of Financial

Accounting — Part 1
of Human Resources
Management

25. The use of artificial intelligence in human

resource management

practices in human resource

management

27. The Fundamentals of Event Management

28. Quality and Safety Basics for recreational
Events

29. Building Security

Work Experience:

Pure House for Environment Consultation

From 01/03/2019 till now

Job Title: Administrative & Governmental
Affairs.

My career role at Pure House as follows:

e Referring to government departments (the

National Center for  Environmental
Compliance  Control ~ (NCEC)-  the
municipality — the Labor Office), banks
Renewal of establishment licenses with
government agencies, issuance and renewal
of lgama for employees and all services of
Qiwa Platform and services of GOSI
Platform

The Facility agent for signing contracts
with factories

SRACO COMPANY

From 29/01/2017 — 27/03/2019

Job Title: Projects Admin & Mobilization

Unit Head, HR Dept.

e To follow up Projects’ Managers Works at

all over the kingdom of Saudi Arabia and to
make sure that project managers raising he
Party Evacuations for all the workers and
employees at the site, and also, submitting
the attendance and leave reports and
workers’ salaries of the projects at Oracle
System

e Planning and Coordination
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MARRIOTT HOTEL, RIYADH
From : 23/03/2015 — 30/05/2016
Job title : Executive Officer For Concerts
And Conferences,
Communicate with guests, other employees
to ensure guest needs are met
Set up banquet area/room (furniture/
equipment)
Respond to and try to fulfill any special
banquet arrangement
Resolve any problems
AL JAZEERA BANK
From 29/08/2004 — 02/10/2014
Job Title: Public Relation Director — First
Teller
Public Relation Director
Director of Public Relations for VIPs of Al
Jazeera Capital Customers
To follow wup Customers’ portfolios,
portfolio accounts development and
portfolio accounts management
Branch Director Assistant:
To open a current account, development of
a current account, opening Nagaa account,
and bringing new customers to the bank
First Teller:
Customer services at the Branch by
depositing and withdrawal of large
amounts.
To do the internal and external transfers
Payment for all invoices
Mobilization/ filling of external ATM for
the branch in daily basis

Personal Skills:

¢ Working on Oracle Fusion system

e Full command of Computer Program “MS
Office”

e Communication skills.

e Sincere & Hard worker and cooperative.

e Adaptation with any job.

e Dealing with situations and getting over
problems.

o Ability to work individually or in groups.

e Good Command of the English Language
(Intermediate Level ).

¢ Ability to undergo work pressure.

o Self-learning Skills
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