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= Phone : 0558983383
=  Email : Nkoo20v@gmail.com
= Address : Ryiadh, Saudi Arabia
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Developing expertise and skills and seeking to join
company that provides opportunities for career
development and improving the financial situation.
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Worked for Fahad Secretary for two and a half
years.

Worked for Arab Bank Tele Money as a customer service
for two years.

Worked for the Development Bank in the telephone
banking complaints department for two years.

Worked for the Medical Specialist Center Accounting
Department as a main treasurer for three years.

Worked for Juail Medical Company as Executive
Secretary.

Hicap and Farhan Company as Executive Secretary.
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Executive Secretary Diploma
Al Mayadeen Institute
English Language Diploma
Saudi British council
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e Proficiency in English writing, reading and
speaking.

e Proficiency in the use of computer (Office
programs).

e Ability to collaborate with colleagues in the team
and clarity in dealing.

e Ability to manage time

e The ability to handle work stress.

e Accuracy, adherence, commitment and
perseverance at work
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Arab Bank : courses in Fraud detection and forgery -
Distinguished customer service - Money laundering
service
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