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Ehab Alsufyani

Human Resources Specialist

Human Resources specialist with more than 10
years experience in human resources and, an
experienced administrator with demonstrated
history and several administrative achievements.
Skilled in Market planning, advertising and events
management.
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Jeddah, Saudi Arabia
+966 541176097

ehabalsufyani@gmail.com
Saudi
D.0.B:1982

00000

vabgll paloll

Work Summary

Gypindl 3jlgall (nd (anAio
all-2017 poinw

«llgguall
sauallg @l il 3ylgoll
Spsnll il aloall eilallall dllao
sagiwaglll Gloaall .6agouwdl J5lio Jag
&j0allg anll ciloas

- (Sixt) djall ilano a4y - dunghall ciléllallg dypdull ylgall apio
2017 guhuwé! - 2015 ygidl
lgguall pal

ypiudl 3jlgoll Gjlal) dyaaiill polpll alaclg bubAi (g a5)livoll

sl Hlgall anlall &l aolll bubil s

alhlaoll Jacg goadiall Judiwlg ailbgll ge glell (na ackuo

.Jooll jnliall Jaal auiig
a5pnll anlall Lladll p)adig daolio

fy il o] ] s - Eyglall g8l Gupll ylgall Cipdao
2015 poinw - 2014 poagi

(@ &l ) abpll ala dcgoao - dolall wildlall Jgduwo
2014 pgisl - 2010 pouua

dawnlaall (nagouwdl wiboll wujai 50 - wypaill Guio
2010 pliy - 2008 poagi

il of daols - yyla pipau
2004 plpa- 2000 Jupl

Human Resources Specialist
Sep 2017 - Present
Responsibilities:

Human Resources. Tourism and traveling.

Processing Labor issues and Small projects.

solving Saudization problems. Logistic services.

Hajj and Umrah services.

Supervisor of Human Resources and Government Relations

- Al Jazira Equipment Co. (Sixt) Member of SEDCO Holding Co. Ltd.
Oct 2015-Aug 2017
Major Responsibilities:

«  Participate in the planning and preparation of executive programs for human
resources management.
Implementation of planning and operational programs for human resources.
Assistant in the recruiting process which includes interviewing candidates..

Follow up and submit the company’s law suits

Human Resources and Administration Supervisor - Amal Trading Co.
Nov 2014 -Sep 2015

Public Relations Officer - Dallah Academy
Dec 2010- Oct 2014

Training Coordinator - Training Center of the Saudi Accounting Office
Nov 2008 - Jan 2010

Administrative Secretary - Umm Al Qura University
Apr 2000 - Feb 2004
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Academic Qualification
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Diploma of Secretary - New York University

June 2010

Diploma of Public Relations - New York University
May 2008
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» Training of Trainers - Canadian International Academy
(2013).

» Business Development and Social Responsibility - The
International center for training and consulting practical
(2013).

» Training of Professional Trainers - The International center
for training and consulting practical (2013).

» International Computer Driving License (ICDL).

» Small Projects Management - Saudi Electronic University.

» Human Resource Management - Saudi Electronic University.
» Leadership & Supervisory Skills - Saudi Electronic

University.
ailjlgall | Skills
el e e ) . Supervisory and
I o|b | | |
soshiilllg aalidl wllgoll organizational skills
—— 0Bgoll 4gid §)la] Human Resources —————————
I aylall Management
— huhaill Administration I
witillg cliayl Planning S
. Persuasion and
| - |
wiblballg pylail slack influencing
Preparing reports and I
speeches
Gljlaill | Achievements

g (eghill Jooll a)lidl ajily (le Jgnall (16 domlwoll  »
Joall @ dyyalal (na aloc eliil (aeghill Jooll gl djila
acghill (nicgoao) anlall Gldleallg gd)looll o aaall dola) — »

" &agowll (na gin ”

» Contribution to the achievement of the Sharjah Award for
Volunteer Work and the Bahrain Volunteer Award during
my work at Dallah Academy for Volunteering.

» Management of several exhibitions and events for my
volunteering group “Made in Saudi Arabia”.




