e _ i
O 0549277079 & 0549277079
1~
9 Kingdom Saudi Arabia _ diagowll duyell dalaall v
X saeedalghamdi.r1@gmail.com I saeedalghamdi.ri@gmail.com X<
@ 1999/08/15 Saeed Rashid 1999/08/15  Qf
Career Objective ('_) wathgll daall

My goal is to join a professional work environment Janl aualyial Joc C'-'-'-' ol plonidl ;axa

to hone and develop my scientific and practical lLwidlg dilaellg dinlell iljlan pghig

skills, acquire new skills, contribute to the progress Joell aag claijl ;0 analuallg 3437 dljlan

of business, and be an influential member -Hg0g Jleda gAc ggal gig

Qualification $ olell Jagall

* Qualification: Diploma Y pglia: Jagall -
* Specialization: Executive Secretary Program Saaiill pipamll aolip :ganiill -
* University name: Institute of Public daolell §jladl aaen: dealll pwl -

Administration P:P-:apaill Gim

* Graduation year: 2020

experiences * alpall

* McDonald's - Service Staff dead @l -jalligasle
* Al Wessam Al Masi Telecom - Sales Representative Gilerrs Jias ~Cllaidl guulall glwgll  *
» Terhal Al-Modon Company for Land Transport - GAo i pipS i -l Jsill o.u;]l Jlayi asydr
Executive Secretary _\J|:,_AJ| Gililac Gl.u.m aaylsll giumlit dcgane  *
« Shahini Holding Group HR Operations and dyladl gguillg i
Administration Coordinator B o
Courses ¢ alygall
* Administrative Correspondence ayladl Salwilpall e
* Executive Planning @30 iill I AT .
» the management of change ) Reill Bjla] e
* Administrative leadership dyyladl salall -
* Creative secretarial skills dicladl dyliySaull Glylms  ©
* to delegate JAalgaill -
skills Py aljlaall
s
+ Constant pursuit of learning and a love for .s—.f Jaghillg juaill ciag aleill paiwall Gouwll *
excellence and development C LS Giall Ja wlc 8)3 8llg Jaoll hé & Joai
* Able to work under pressure and be able to solve cilyhysll 3lAdlg
problems and make decisions a4l Jaell &L‘dgi oo hluaidl .
* Discipline in working hours I3 Cuwlall [NAS I'ml .
* luse the computer well = .gi v_mgm:JS.lLA.II &Ml)-' .
* Microsoft office programs il U9 UL dcll i
* Typing speed in Arabic and English atlaidly dpyell L a":L"b'" up'u .
* Time management cdgll OJI,,A!
+ Communication Jalgdl
Languages dlelll
L
« Arabic dyell -
» English A .
atjtlaidl -




