
Rana Alqahtani
HRM diploma graduate with 4.37 GPA. I possess a strong knowledges in HR which I intend to practice and develop.
Looking for a HR related job within a company that offers flexibility and opportunity to grow both personally and
professionally.

raaanasaad138@gmail.com 0536642875 KSA

EDUCATION

Diploma of Human Resource
Management
Institute of Public Administration
01/2019 - 05/2021, GPA 4.37 out of 5

WORK EXPERIENCE

Cooperative Training
Vinnell Arabia
02/2021 - 05/2021, Riyadh, KSA
Vinnell Arabia is a military company delivers a full range of
products and services for air and land forces and military
translation solutions.

Organizational Development / Change
Management

Talent Acquisition

Training Needs Analysis

Personnel management

SKILLS

HRIS Knowledge

Understanding of labor Regulations

Organizational Design Analytics

Expert in Microsoft Visio

Teamwork and Collaboration Problem Solving

Conflict Management Decision Making

Self-Motivated with Outstanding Time Management

Strong Organization and Communication Skills

COURSES

Strategic Planning in HR

Change Management

Preparing for Job Field

Structuring and Communication

LANGUAGES

Arabic
Native or Bilingual Proficiency

English
Full Professional Proficiency

Tasks

mailto:raaanasaad138@gmail.com













