Rana Algahtani

HRM diploma graduate with 4.37 GPA. | possess a strong knowledges in HR which | intend to practice and develop.

Looking for a HR related job within a company that offers flexibility and opportunity to grow both personally and
professionally.

X raaanasaadi3z8@gmail.com

EDUCATION

Diploma of Human Resource
Management
Institute of Public Administration

01/2019 - 05/2021 GPA 4.37 out of 5

\WORK EXPERIENCE

Cooperative Training
Vinnell Arabia

02/2021 - 05/2021 Riyadh, KSA

Vinnell Arabia is a military company delivers a full range of
products and services for air and land forces and military
translation solutions.

Tasks

¢ Organizational Development / Change
Management

¢ Talent Acquisition
® Training Needs Analysis
® Personnel management

[l 0536642875 Q@ KSA

SKILLS

HRIS Knowledge

Understanding of labor Regulations

Organizational Design @ Analytics

Expert in Microsoft Visio

Teamwork and Collaboration f§ Problem Solving
Conflict Management B Decision Making

Self-Motivated with Outstanding Time Management

Strong Organization and Communication Skills

COURSES

Strategic Planning in HR
Change Management
Preparing for Job Field

Structuring and Communication

LANGUAGES

Arabic English
Native or Bilingual Proficiency Full Professional Proficiency
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BGraduation Certificate

The Institute of Public Administration hereby certifies that Ul dolall dhil 1aco 1@l

RANA SAAD ALQAHTANI snilbadll gjliv 20w Giy L)

Has been awarded an Associate Degree in =na :nqilill dga ogln wnle alnn ad

dypudd| ajlgoll djlal

(0) o (€/#V ) Urooig (122 119) olc padiy

Human Resource Management

With a grade of (VERY GOOD) and a G.P.A of ( 4.37) out of (5)

Awarded in: 06/05/2021 alger/-are Rl Ayl

olall 1ol

wnill olall paoll wili
Glawd] Al ¢y jaiy .2

auall el g g o

—_—

__——-:Gz'—‘ SNSRI S
Deputy Director General For Training
Dr. Badar S. Al-Harbi

Directot General
Dr. Bander A. Al-Sajjan
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Student Name:RANA SAAD ALQAHTANI daalll p Ll s S Uy sl pal |
ID No: 1107220236 AALVYYL YT ;45.;.1\4';._.1193,\‘,
forae v A \
Program: Human Resource Management L o gl 5 tal gl ,.‘\i
oo
Session: 3 Group: 1 Vids ganal) P sl
GPA: (4.37) out of (5.00) Grade Very Good | (13 ) plad) il (2) or (£:TY) 1A Ju’j
First: Intensive English Course 4 3ulasf il 1Y)
First Level Credt] Points [ Course | [ [ &l e d¥! (5 ghanal ;
(06/01/2019-28/02/2019) e Grade AVEE[ VT A AV EE o] EfT e Ga |
Semester GPA 24 | 3.4 |VeryGood| ([laa| Y.t | ¥¢ 5 gmsall Joaa I
Cumulative GPA 24 | 3.4 |VeryGood| ||| Y.t | V¢ Sl Jaal)
Second Level ﬁredit Points | Course ] [ kil -_::Lﬁu: A 5 gl
ours B aiaal e
(10/03/2019-02/05/2019) Grade AVEEJOAIYY A Y EE /YT n |
Semester GPA 24 | 3.8 [VeryGood| [l ™A | V£ & Simsal) Jiza
Cumulative GPA 48 | 3.6 |VeryGood|[laxa| .1 | A S A Jandl
Third Level Credit] Points [ Course ol [ bad ‘:"‘u: S (5 gl
(01/09/2019-24/10/2019) L Grade AVEEN[Y[YO N AVEEN /2 V[ o Y (a
Semester GPA 24 | 3.5 |VeryGood| [laa| Yo | V¢ s Sl Jira
Cumulative GPA 72 | 3.5 [VeryGood| ||| ¥,0 | VY S| A Janall
Fourth Level credit| Points | Course i) [ B ?lﬁ‘--l: &I (s shnal)
u .
(03/11/2019-26/12/2019) Grade AVEEV /YA AV EEY /AT G
Semester GPA 24 | 3.7 [VeryGood| [[lassa| T,V | V£ & Fiasall Jaza
Cumulative GPA 96 | 3.6 |Very Good| |laa| T3 ) SN Jaxall
et plall Jandl e Canting Y 25l A Jona - gt Al
2 30y 2L Ll 5ol 58 gk el 5 - Official Seal
- The English language course is non-credit hours o pall il o
- All major courses are taught in English Deputy Director General For Training
= ___——————’_P
s

———— — \

Dr. Badar S. Al-Harbi

INSTITUTE OF PUBLIC ADMINISTRATION. &alwi 5,13y dgae INSTITUTE OF PUBLIC ADMINISTRATION. dalall 3 15)! dgas
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Student Name: RANA SAAD ALQAHTANI

VIM\&)&&*«C@!U) :ud)‘-‘-” ?“"
YALYYTL TP il Jauadl by

ID No: 1107220236
Program: Human Resource Management A ) 30 54l 514 Al ped
Second: Major Subjects : Laaddl) 3 ga 1Ll
First Semester ﬁ;ﬂdit Points| Course ) [ Bl }—-‘SI ds¥) Juaidl
(19/01/2020-14/05/2020) s Grade AVEEV[ A YN A AV EEV /20T E (a
i
Fundamentals of Human 3 [14.25 A i Ve, Yo ¥ T 35l 5120 Silscalal
Resources Management — —
Recruitment and Selection 3 15 A+ + Yo Y Cradl) g LAY g olaiiay)
Organizational behavior 3 [14.25 A T [ Ve Ye| ¥ i) sl
- — BT
human resources planning gilaRss B+ R R N Ayl 3 ) sall ki
N n 7 > 3 a | il r
Computer Applications in 2 10 A+ +! B Y Tl ) gad) 303 (2 (N uaalad) Sl
Human Resources Management ——
: : B\Epl dadia
Introduction to Business 37 | 1335 B+ +o | V¥, Y % S
Semester GPA 17 | 4.74 | Excellent JGaa | £,VE | VY =il g Juadll Jiza
Cumulative GPA 17 | 4.74 | Excellent e | £,VE | Y alad) il g as) ) Jinal)
Second Semester Credit|Points| Course i) | bl el A Juail)
Hours Grade bl ;
(30/08/2020-31/12/2020) AVEEY[ NN A AV EEY/ NN (G
Performance Management 3 9 G c q ¥ A gll £1291 30
compensation management 3. [110.5 C+ +z T N7 A1 gad) 5 LSl g ot g 1 300
human resources development 3 12 B o )Y Y 4 i) 3 ) gall skl
Strategic management for humarj 3 [13.5 B+ +o | Yo | Y A il 3 ) gall Aadh SN 51N
resources Y SRES
Legal systems for human 37/113%5 B+ oo Ar,e oy 4 ) 3 ) gall 45 oAl AalY)
resources et : e
Technological systems in human| 3 [13.5 B+ +Q | Are | Y A ) 3 ) gall 31l (2 A Ak
resources management
Semester GPA 18 4 (VeryGood| ([l ¢ VA i) § Jeaidl) Jaza
Cumulative GPA 35 | 4.36 |Very Good| (laaa| £,¥1 [ Te aladl il g (St 3 Janal)
) plall ol o caing Y 4y Jalaiy) Zalll Jona - w{)'éd'
T3y ARG A 5 5 5 gl el 5 - Official Seal
- The English language course is non-credit hours ol el el S
- All major courses are taught in English Deputy Director General For Trainigg
ltatr

—— ” = - 5

Dr. Badar S. Al-Harbi

INSTITUTE OF PUBLIC ADMINISTRATION. &ala)i 5, 15Y dgas INSTITUTE OF PUBLIC ADMINISTRATION. delall8) /oYl dgae
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Student Name: RANA SAAD ALQAHTANI Al f L e Gy U 1oa )
ID No: 1107220236 VALVYY LYY bl Jadl a3
Program: Human Resource Management 458 3 sl 50 el ad
|
Third Semester S(’fdit Points| Course ) [ b utst-;' B Jaadl 1
urs il |
(17/01/2021-06/05/2021) Grade AVEEY[ A YE N AVEEY/ N E a ]
Competencies 3 [10.5 C+ R i plisl)
Internal Communication 3 [13.5 B+ Yy I RN el )
Succession planning 3 [14.25 A Vs Ys f s gl ladl) Jadadl
On the job training 4 19 A i V4 ¢ Pl
Semester GPA 13 [ 4.4 [VeryGood| [lasal €& | )Y =il g Juail) Jina
Cumulative GPA 48 [ 4.37 [Very Good| |[lasa| €YV | £A aladl il a8 ) Janall
el plall Joadl o coiny Y & 5laiY) Al Jona - ol
2 5y G Al 5 8 gk ol 5 - Official Seal
- The English language course is non-credit hours iU
- All major courses are taught in English Piputy Director General For T;pm’ ing
L‘{:'?/

Dr. Badar S. Al-Harbi

INSTITUTE OF PUBLIC ADMINISTRATION. dali3,15Yl dgas INSTITUTE OF PUBLIC ADMINISTRATION. dalai 515yl dgne




GRADING SYSTEM AND CODES

) g0 g Olzyll ol

Mark Points | Grade Course Grade Jyell yaadll 3y bladl a> |
95 - 100 5.00 A+ | Excellent Plus iy Jlias + LI Y.v =90
90 - less than 95 | 4.75 A Excellent Jbiee i £,V0 90 ;e J31 JJ 4
85 -less than 90 | 4.50 B+ Very Good Plus piip b | 40 £,0- 9. oo J3l ] A0
80 - less than 85 | 4.00 B Very Good > du> o g0 A0 o JSIJIA-
75 - less than 80 | 3.50 C+ | Good Plus el [ 4z Y,0- A+ e 31 | VO
70 - lessthan 75 | 3.00 C Good S z % VO e J3I J| V-
65 - lessthan 70 | 2.50 D+ | Pass Plus a5 0 Jsaie +3 Y,0- V. oo 31 JI 00
60 - less than 65 | 2.00 D Pass Jgaie > St 10 e 31 Y1
Less than 60 1.00 F Fail ol 2 e 1 e Jal

General Grade for Graduation

(iP;\ Grade
4.50 -5.00 Excellent
3.75 - Less than 4.50 Very Good
2.75 - Less than 3.75 Good

2.00 - Less than 2.75 Pass

To graduate, student shall attain a G.P.A.
of at least:

2.00 for associate degrees

2.75 for postgraduate diploma
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Any addition, alteration, or correction renders this document invalid
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A Limited Liability Company
Paid Up Capital SR 2,000,000
C.R. 1010083601
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Certificate of Training Completion

Vinnell Arabia - Saudi Arabian National Guard
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VINNELL ARABIA

Saudi Arabian National Guard
Modernization Program

Modernization Program, Certify that Ms.

Rana Saad Al-Qahtani
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She completed the training program in Vinnell Arabia
Company at Human Resources Department from
February 28, 2021 until May 20, 2021, she has been

persistent and good conduct throughout her training.

The training certificate was issued at her request

Without any liability towards to the company.

This certificate of training was issued on 12 July 2021.

Szen
“Khaled A. Al/jeaid
Supervisor D/CM
Human Resources Department
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Vinnell Arabian SANG-MP  Tel. : (011) 246-3200
P.O.Box 539 Fax : (011) 246-4336

Riyadh 11422
Saudi Arabia

Unit 61322 -APO AE 09803 - 1322
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