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gl ciagl) - OBJECTIVE
2l acdl (e 5 sne lef ) Ll sy s 5k 3y $ ! want to develop myself and develop the organization to

the highest level of excellence and success,

dpalal) A 3al) - EDUCATION

gl .4:,.,:.1:. Sarawat High School
e i e specialty, Scientific
Aalall 3 1Y) EVED 5 . . . .
e U_ j Institute of Public Administration
AT R NV 2018 2018 ) -
i 2020 2020 Diploma, Executive Secretary

<)y gall - Courses

Ao a4 U Sl &l g m = Creative secretarial skills
Ol yall dac)  m = Correspondence preparation
S dlae) m = Reports preparation
i I ol m = Administrative coordination
Outlook 4xaddl) clagiaal) 53] = = Personal information management (Outlook)
&:"'“ & d“‘{"'“ ""JI{" - = Communication skills at work
s3and) ga Juadl) 93“)3"” " = Effective communication with customers
<l bJ\-\\ =
R : = self management
G gkt = = Self development
Al 3 ) gall alga (B Aatha w )
5Ll el = . Introduct_lon to hu_man resources tasks
Bl i g = Leadership Essentials
UJ:J\ cloalad = Leadership Skills
Jard) Ly 3 J‘A‘Jﬂ"dﬁ . = Fundamentals of Management
ASH) Jeadl GAEYA) m = Communication Methods in the Workplace

= Smart Work Ethics

< _jgeall - SKILLS

Ms word Ms Outlook Ms Powerpoint
Ms Access Ms Excel

el LANGUAGES
Arabic English




