Name: Ibtisam Lafi Abdullah Alharbi.
Date of birth: 14/9/1999
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Place of birth: Riyadh. BETTU RS N3]V
Social status: single. sbje tdasloizdl Al
Nationality: Saudi. A3 g2 il |
Educational qualification: rdaadad! M dall

Graduate of International Technology
"Niagara" majoring in Business
Administration in 2021 with a GPA of 3.41
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Career objective:

A fresh graduate in Business Administration
who is currently looking to work in a
management position in a leading
organization with a supportive and positive
work environment to apply my knowledge
and skills in the field of business
administration in the best possible way to
contribute to the development of the
organization.
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Experience:

An employee of FAD International Company
for 3 months

Current Employee at Riyadh Care Hospital
from 3/16/2021 until now, as medical
approvals.

A two-month training in human resources
management at Riyadh Care Hospital from
27/05/2021 to 27/07/2021.

Training for a period of two months at the
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Colleges of Excellence from 05/10/2020 to \o/ VY LY.
07/10/2020.
Skills: HU[\PIN]]

Complete the tasks before the time limit.
Ability or Flexibility to manage priorities.
Work effectively within a team.

Planning and organizing.

Commit to managing time attendance.
Tact and good dealing with others.
Communication and Connection skills.
Discipline with regular labor laws.

Take responsibility.

Continuous learning ability.
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Languages skills:
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| speak Arabic (fluently). (Hbiow) dus b Eousesl
I speak English good. A(A) daloedYl Sauel
Training courses: td )il Cilyg !

Professional project management.
Skills of dealing with work stress.

Time Management.

Motivating employees

Budget Management

Principles of Financial Accounting
Interaction in the work environment
Project risk management.

Insurance Market Trends.

Computer Networks.

Information Security Basics

Creativity in persuasion skills

Problem solving and decision making
Government financial supervision
Introduction to human resources tasks
Strategic HR planning processes
customer service

Effective communication with customers
Financial intelligence

Knowledge management and discovery
Project management mechanisms

First aid lecture "Red Crescent"
Fundamentals of Volunteering Course "Red
Crescent"
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Business Administration Volunteer Certificate
(Management) “Red Crescent”.

6 hour volunteer certificate “Red Crescent”.
Volunteer Certificate from the Ministry of

Communications and Information Technology.
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Programs proficient: rdudiiel! ol !
Microsoft Excel a8t Cd gung yS0le
Microsoft PowerPoint. Cadogaygb Cdguwg ySule
Microsoft Word. )99 Cud gy sSule
Microsoft Access owisST CB gy Sl
Contact information: ol gl Ologlas

Email: ibtisaml9@hotmail.com
Phone: 0556902100
Address: Al Yarmouk Riyadh.
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