
Name: Ibtisam Lafi Abdullah Alharbi. 
Date of birth: 14/9/1999 
Place of birth: Riyadh. 
Social status: single. 
Nationality: Saudi.  

KLلا ماسGبا :مسلاا
M عOد Q رحلاUVM   

  ١٩٩٩b٩b١٤ :دلا[ملا خــــYرات
.ضاgYلا :دلا[ملا ناeم  
  ءاlmع :ة[عامتجلاا ةلاحلا
.ةsدوعس :ة[سpجلا  

Educational qualification: 
Graduate of International Technology 
"Niagara" majoring in Business 
Administration in 2021 with a GPA of 3.41 

  :ة[ملعلا تلا�ؤملا
 لامعا ةرادإ صصخت "ارجا[ن" ة[ملاعلا ة[نقتلا نم مول�د ةجgYخ
 ٣.٤١ لدعم� ٢٠٢١ ماع

Career objective:  
A fresh graduate in Business Administration 
who is currently looking to work in a 
management position in a leading 
organization with a supportive and positive 
work environment to apply my knowledge 
and skills in the field of business 
administration in the best possible way to 
contribute to the development of the 
organization. 

�L[ظولا فدهلا
M:          

                            
KL دsدج ةجgYخ

M لمعلا ¡إ اً[لاح علطتي لامعلأا ةرادإ KL
M بصنم 

KL يرادإ
M و ةمعاد لمع ةئ§ب تاذ ةدئار ةسسؤمªsقيبطتل ة[باج 

°Uاراهمو M̄°فرعم
M KL

M ط لضفأ� لامعلأا ةرادإ لاجمgYةنكمم ةق 
KL ةم�اسملل

M طتµYةمظنملا ر.  
 

 

Experience: 
An employee of FAD International Company 
for 3 months 
Current Employee at Riyadh Care Hospital 
from 3/16/2021 until now, as medical 
approvals. 
A two-month training in human resources 
management at Riyadh Care Hospital from 
27/05/2021 to 27/07/2021. 
Training for a period of two months at the 
Colleges of Excellence from 05/10/2020 to 
07/10/2020. 

 :تاV¿خلا
KL ةفظوم

M ÁÂسم� روهش ٣ ةدمل ة[ملاعلا داف ةكÅ تاع[بم. 
 
KL ةفظوم

M سمGش�L اعرsلا ةgYرات نم ضاY16 خــــb3b2021 ا¡ 
 .ة[بطلا تاقفاوملا Åسم� نلاا

 
KL نgYهش ةدمل بYردت

M لا دراوملا ةرادإÇÈÂYة KL
M سمGش�L اعرsة 

  ٢٠٢١b٠٧b٢٧ ¡ا ٢٠٢١b٠٥b٢٧ نم ضاgYلا
 
 ¡ا ٢٠٢٠b٠٥b١٠ نم ÍL¿متلا تا[لÌ ةكËÈÂ نgYهش ةدمل بYردت

٢٠٢٠b٠٧b١٠  

Skills: 
Complete the tasks before the time limit. 
Ability or Flexibility to manage priorities. 
Work effectively within a team. 
Planning and organizing. 
Commit to managing time attendance. 
Tact and good dealing with others. 
Communication and Connection skills. 
Discipline with regular labor laws. 
Take responsibility. 
Continuous learning ability. 

 :تاراهملا
    .تقولا ءاهتنا لOق ماهملا زاجنا
    .تاµYلولأا ةرادإ Òع ةردقلاو ةنورملا
 .قgYفلا نمض ة[لاعف� لمعلا
 .م[ظنتلاو ط[طختلا
 .تقولا� روضحلا Òع ةظفاحملا� ماL°¿للاا
 .نgYخلاا عم لماعتلا نسحو ةقاOللا

  .لاصتلااو لصاوتلا تاراهم
 .لمعلا� ةمظتنملا ÍL×ناوقلا� طاOضنلاا
 .ة[لوؤسملا لمحت
 .رمتسملا ملعتلا Òع ةردقلا



Languages skills: 
I speak Arabic (fluently). 
 I speak English good. 

:تاغللا ناقتإ  
.)زاتمم( ة[gmعلا� ثدحتا  
     .)د[ج( ةÍLY¿لجنلإا ثدحتأ 

Training courses: 
Professional project management.  
Skills of dealing with work stress. 
 Time Management. 
Motivating employees 
Budget Management 
Principles of Financial Accounting  
Interaction in the work environment 
Project risk management. 
Insurance Market Trends. 
Computer Networks.  
Information Security Basics  
Creativity in persuasion skills 
Problem solving and decision making 
Government financial supervision 
Introduction to human resources tasks 
Strategic HR planning processes 
customer service 
Effective communication with customers 
Financial intelligence 
Knowledge management and discovery 
Project management mechanisms  
First aid lecture "Red Crescent" 
Fundamentals of Volunteering Course "Red 
Crescent" 

 :ة[Yáردتلا تارودلا
  "مsدس" ة[فا°¿حلاا عــــYراشملا ةرادإ

Uãارثا" لمعلا طوغض عم لماعتلا تاراهم
M" 

Uãارثا" تقولا ةرادإ
M" 

Uãارثا" ÍL×فظوملا ÍL¿فحت
M" 

Uãارثا" ة[ناÍL¿ملا ةرادإ
M" 

Uãارثا" ة[لاملا ةOساحملا ىداOم
M" 

KL لماعتلا
M دس" لمعلا ةئ§بsم" 

   "بورد" عوÈÂملا رطاخم ةارادا
  "بورد" ÍL×ماتلا قوس تا�اجتا

  بساحلا تاOeش
 تامولعملا نمأ تا[ساسأ
KL عاد�لاا

M دس" عانقلاا تاراهمsم"  
Uãارثا" تارارقلا ذاختاو تلاeشملا لح

M" 
Uãارثا" èMوكحلا M¡املا فاÁÂلاا

M" 
KL ةمدقم

M لا دراوملا ماهمÇÈÂYبورد" ة" 
 "بورد" ةÇÈÂYلا دراوملل éVM[تا°¿سلاا ط[طختلا تا[لمع
 "بورد " ءلامعلا ةمدخ
 بورد" ءلامعلا عم لاعفلا لصاوتلا
 "مsدس" M¡املا ءاÌذلا
 ةفرعملا فاشëGاو ةرادإ
 عــــYراشملا ةرادا تا[لا

 "رمحلاا للاهلا" ة[لولاا تافاعسلاا ةìLاحم
 "رمحلاا للاهلا" íMوطتلا لمعلا تا[ساسا ةرود
 

Business Administration Volunteer Certificate 
(Management) “Red Crescent”. 
 6 hour volunteer certificate “Red Crescent”. 
Volunteer Certificate from the Ministry of 
Communications and Information Technology. 

  :عµطتلا
 "رمحلأا للاهلا" )ةرادلإا( لامعا ةرادإ عµطت ةداهش
  "رمحلأا للاهلا" تاعاس ٦ عµطت ةداهش
 

 تامولعملا ة[نقتو تلااصتلاا ةرازو نم عµطت ةداهش
Programs proficient: 
Microsoft Excel  
Microsoft PowerPoint.  
Microsoft Word. 
Microsoft Access 

    :ةنقتملا جماV¿لا 
.ل[سëا تفوسوركsام  
       .تmµYpروا� تفوسوركsام 
.دروو تفوسوركsام  
سسëأ تفوسوركsام  

Contact information: 
Email: ibtisaml9@hotmail.com 
Phone:  0556902100 
Address: Al Yarmouk Riyadh. 

  :لصاوتلا تامولعم
 hotmail.comibtisaml9@ :ل[مsلاا
     0556902100 :لاوجلا
 .ضاgYلا كومÍ¿لا  :ناونعلا

 


