@ Nlaigeagrg

JOB OFFER
LNA PROJECT
GRADUATE INTERNSHIP

Issuance Date (MM/DD/YYYY):06/16/2020

Employee Legal Name: Emtinan Saad M
Alwuhaib

Nationality: Saudi Arabian
Employee ID#: 1090794064
Dear Ms. Alwuhaib,

On behalf of Niagara College KSA, | am pleased to
offer you the position of Graduate Intern, Trainee
Services at the Branch of Niagara College KSA, in
Al Khaobar.

Line Manager: Manager, Academic

Contract Start Date: 06/21/2020
Contract End Date: 12/24/2020

Monthly Base Salary: Three thousand (3000)
SAR

Monthly Accommodation Allowance: Seven
hundred fifty (750) SAR

Monthly Transportation Allowance: Three
hundred (300) SAR

Additional Allowances:

Allowance Amount: N/A (0) SAR
Start Date:

End Date:

Allowance Type:

Mobilization Allowance: Please refer to the

approved NC KSA schedule for mobilization.

Page 1 of 6

30 sand) g yall | Jlals S 3S 4

e pa e
Bl L) dgila gl dsasa\sY) £ g pia
O A il g

06/16/2020: (4ifp g3/ ) Sy ey U

i sl) & e S il 1l gal) pud

403 gr 1daudal)
1090794064 :<ils sal) 4,98 a8

et gl [5ual) A lic

e iy ) Uy édad smaall Ayl |l 4 e Al
Codiall sl e A dd)k
DA (A gl A el | el S b

Sy adall ;pdlal) paal)

06/21/2020 : i) 4y g3
12/24/2020 :%ad) 4 G

s Jby (3000) <Y1 A ;g il b)) )

g Jhy (750) Gomead g Ailaraes 1 g ) Sl Juy

@i Jly (300) LD ;g gl cbal gl Jay

sAdlay) ay Al

@is J (0) 220 ¥ 1080 Aaf

s sl 4y g

ra) Galiacia dulgs g

:dadl g sl

Ju dail o e3hY) ela ) 1AalBY) Al M) (e JEEN) Jy
T a1l Al pa Buadtnal) AWlEY) aly )5 e JUEY)
A3 graad)

Employee Initials_ ESW



@ Nlaigeagrg

Monthly Vacation Allowance: Prorated at
(2.75) business days per Gregorian month for the

length of this contract.

Employment Type: Full-time

The Employer: Niagara College KSA LLC, referred
to as the ‘Company’:

Commercial Registration No. 1010480602

Riyadh, 6644 Riba, Qurtubah District P.O. Box
52681, Riyadh, 11573,

Kingdom of Saudi Arabia

The following general terms and conditions,
along with the Employment Agreement, are
offered by the Company:

Monthly Base Salary: A fixed amount of money
that does not include benefits, bonuses or any other
potential compensation from the company, and is
commensurate with the employee’s experience and
credentials paid in Saudi Arabian Riyals (SAR)
payable in arrears which covers pay for the regular
work schedule as well as holidays and rest days.
The monthly salary is payable as per the
Company’s approved payroll schedule and directly
into the employee’s bank account in Saudi Arabia
at a bank in which the Company conducts regular
business.

Accommodation Allowance: A compensation of
an off-campus accommodation paid in Saudi
Arabian Riyal per Gregorian month will be provided
in case of no availabilty of the company
accommodation or upon request of the employee
(subject to Company’s discretion in writing). The
off-campus option provides an allowance and
assumes that the employee will find their own
accommodation. However, the  company
accommodation will be provided as a first option.
The Company may have either residence, hotel or
similar type of accommodations, depending on
what is available when the employee arrives and for
the duration of this contract.

Transportation Allowance: A compensation for
the employee’s travel from residence to and from
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the respective workplace location and paid in Saudi
Arabian Riyals per Gregorian month.

The Contract Start Date: The actual first day of
work when an employee reports to work in the work
location.

The Contract End Date: The last day of work for
an employee as stated in this job offer, or the last
day of the project between Leading National
Academy (LNA) / Saudi Aramco and Niagara
College KSA that assigned to it.

Line Manager: The direct manager who is
responsible for the employee.

Mobilization Allowance: The Company shall pay
for a one-way economy-class air ticket for the
Employee flight from their Home Jurisdiction
(being the country in which the Employee normally
resides) or nearest point at the beginning of the
contractual relationship. The Company shall also
pay for a one-way economy-class air ticket for the
Employee at the end of the contractual
relationship, except as provided in Article 40 of the
Saudi Arabian Labor Law or unless the Employee
requests to be transferred to another employer in
Saudi Arabia and the Company consents to such
request. The air ticket allowances are only
available as per the extent of the Saudi Arabian
Labor Law and calculated at the Company’s
discretion and in accordance to the per applicable
Company’s policies and guidelines.

Monthly Vacation Allowance: Refers to the
working days that the base salary includes per
month of holiday in addition to official National
Saudi Holidays. Vacation days earned will be
prorated at days per Gregorian month for the length
of this contract.

Working Hours: Refers to the hours that the
employee agrees to work as required by the
Company for the performance of the Employee’s
assigned duties but shall not exceed forty-eight
hours per week without overtime, provided that to
the extent Article 108 of the Saudi Arabian Labor
Law is applicable to Employee, the Employee shall
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not be entitled to compensation for overtime. Any
and all overtime must be authorized in writing in
advance by the Company. For faculty (if
applicable), the employee could be scheduled up to
25 contact teaching hours per week in addition to
other assigned administrative tasks and/or
classroom preparations. Under special
circumstances and on a temporary basis only (such
as semester start-up peak periods) the employee
may be scheduled up to 28 contact hours with no
additional compensation. The Company reserves
the right to alter working hours and days to meet
the work requirements at no extra payments,
compensations or benefits of any kind.

Medical Insurance: Medical & health insurance
benefits that will be provided by a licensed Saudi
Insurance company or an alternative provider.
Coverage under this contract includes the
employee only.

Vacation Dates: (A) For academic personnel
(faculty and academic administrators), vacation
dates are scheduled as per the Company’s
guidelines below:

o In-Semester Breaks: Employee
may be entitled to annual leave
between approved semester
breaks, provided there is no
disruption to academic delivery, and
subject to approval in writing from
immediate line manager. These
days will be deemed paid and will be
deducted from the annual leave
entittement. Employee may not take
any unpaid leave during the
academic semesters. In some
exceptional cases as per the college
discretion, unpaid leave might be
considered, subject to approval in
writing from the immediate line
manager and campus principal/or
director.
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o Company-Scheduled Break: all
accrued and unused annual leave
entitlement to be used during the
Company’s approved and
scheduled break (it may coincide
with all or part of Ramadan) as
outlined in the Company’s calendar.

(B) Employee must use up all their accrued and

unused annual leave entitlement prior to expiry of
the contract in consultation with their line manager.

Work Visa & Related Fees: All eligible upfront fees
and costs associated to securing or transferring a
Saudi Arabian work visa incurred by the employee
will be reimbursed by the Company after
commencement of their contract in KSA. Please
retain a copy of all receipt expenses and have them
ready for submission in order to be reimbursed as
per the Company's policies and guidelines.

Taxes: Employee will be responsible for all
taxation or similar contributions which may be
payable on their remuneration and or benefits in
connection with their employment with the
Company whether in their Home Jurisdiction, or
elsewhere.

Additional Clause(s):

This offer is conditional upon the validation of all
post—secondary credentials by submission of a
complete transcript and/or confirmation of the
awarding of all degrees/diplomas or certificates
directly to Human Resources. This documentation
should be received within thirty (30) days of the
employee’s acceptance to this position. The offer is
conditional upon verification of employment and/or
teaching records and reference checks. The offer is
also conditional upon successful acquisition of the
necessary paperwork and sponsorship transfer to
enable the employee to be employed by NC KSA
LLC.

It is very important that you let us know if you are
accepting or rejecting the terms and conditions of
this offer by no later than three (03) business days
from receiving this offer. If you are accepting the
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offer, please return (i) one signed copy of this letter
(i) a signed copy of the Confidentiality Agreement;
(if attached with the agreement) to Human
Resources, attention Contracts Department, at the
Company’s address shown above, with a copy via
a confidential email at Workforce@ncksa.com.

We welcome you to our College community and
hope your employment with us proves mutually
satisfying and rewarding.

Respectfully,
A~

Mr. Sean Coote
Managing Director, KSA
Niagara College KSA

| have read the foregoing offer, have had the
opportunity to consider it, and | accept this offer
together with the terms and conditions outlined
above.

Signature: Emtinan

Date(MM/DD/YYYY):  ©/18/2020
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