Eman Abdullah M Alsulaiman Algarni
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Nationality / Saudi
E-mail / eagarni@gmail.com
Mobile / 0544778655

0544224155
Residence / Riyadh

Qualification:

o Executive Secretary Diploma ( fresh graduate )

Institute of Public Administration
o Bachelor degree in English Language (2019)

Experience

Trained as a membership specialist, Saudi Authority

for Accredited Valuers (TAQEEM): (Working on
databases, preparing lists, reports, administrative
and office work)

Courses:

e English language course (IPA).

e Computer Diploma in office programs (6 months)

Imam Mohammed bin Saud University.

Skills :

e Microsoft office programs (Word,
Excel,PowerPoint, Outlook, Access).

o Write formal letters.

e Typing in English and Arabic (30WPM).

e Working in a team.

e Able to work under pressure.

Personal Massage :

| am looking forward to a bright future and |
hope | reach to my goals as a successful
person and developed in the practical and
personal environment.
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