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Objectives

My ambition is to join a professional work environment
that enables me to develop my abilities and professional
skills, in additionto achieve my goals and take part in

both self and organizational development.

Education

{ Diploma Degree In Programming

Imam Mohammad Ibn Saud Islamic University
GPA: 4.10 out of 5| 2020

Work Experience

Administrative And Secretarial Affairs Specialist
At United Modern Standards Company Ltd.

From 2020 until now

Work in issuing licenses and commercial records
Writing letters, sending and managing emails

work in operation

Training Courses

The Virtual Training Camp for Innovation and
Entrepreneurship | King Khalid University

Data management course | Attaa Digital

The electronic response system poll everywhere
Attaa Digital

Basics of Information Security course | IPA
Cyber security course | Monshaat

Google Cloud Applications Professional Course
Riyadh Chamber

Personal Skills

Proficiency Computer and Microsoft Office

Proficiency in secretarial work and office management
Teamwork

Effective communication skills

Work under pressure
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