Eman Abdullah M Alsulaiman Algarni

cigdll ulotlou Ul 2020 allluc iy gloy]

Nationality / Saudi da1ag=un / dgauddall
E-mail / eagarni@gmail.com eagarni@gmail.com / igps Ul syl
Residence / Riyadh Al / gloi=dl
Mobile / 0544778655 & 0544224155 0544224155 & 0544778655 / Jloall 04)
Qualification : : sodsd| Lo 5ol
o Executive Secretary Diploma ( fresh graduate ) o=l g)lalll ag=o - sapailll pipsull oglia e
Institute of Public Administration (2023) aaya
e Bachelor degree in English Language (2019) (2019) ayjulail al gugyglldy o
Experience @ t O |
Trained as a membership specialist, Saudi Authority aisgll «abignic gl ailnal aaihagr &u)aio
for Accredited Valuers (TAQEEM): (Working on (ous8i) (yaoizall guopdoll drrg=uull
databases, preparing lists, reports, administrative Mlaillg pilgdll alacl g alibdl sclgd Gle Jo=ll)
and office work) (anitallg aylall Jloclllg
Courses: tdw yudl ol ygul
e English language course (IPA). Gol=ll g)lalll ag=o ,&yjulail 421 6)9a o
e Computer Diploma in office programs (6 months) (rgaisl 1) anigall alayhill o0 Gl cunla pglya e
Imam Mohammed bin Saud University. .o\l ag=u (4 2000 ploll dxola (o

SCUAPA

:399) uraglil alaphig golp Gle Josll -
(ouwusl .elgligl aigyoly Juwsl

Skills :

©

e Microsoft office programs (Word,

Excel,PowerPoint, Outlook, Access). uaull AlLAAL slacl
o Write formal letters. e g o
ajlailllg aup=ll il gagnill éallso -
 Typing in English and Arabic (30WPM). s = (¢ Awill dcyu)
e Working in a team. Guall g Ja=ll .
e Able to work under pressure. .Jo=ll hgn Joai le §)aall

¢ dpaid) ol

Personal Massage :

| am looking forward to a bright future and | elaillg ard Ll Jongllg Guito Jrdiuwal glhil
hope | reach to my goals as a successful ailillg aylo=ll aipll 6 jghillg
person and developed in the practical and

personal environment.



