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A repeatedly recognized candidate for top performance
through fast-track promotions with ability to quickly learn
and master complex concepts and almost 13 years of
experiences in HRM & Administration is seeking a
challenging position in HR management to get the
opportunity to contribute my communication skills,
leadership, planning and organization skills to your
organization goals and gain opportunity to learn, develop
and practice new skills.
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Accomplishments
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* Promoted from an Admin assistant to HR & Admin
officer after seven 7 months of employment and then
promoted to Sr. Supervisor, HR & Admin 12 12 months
later.

* Got the second highest performance score among all
the company's staff in 2012, and first highest performer
score in 2013.

* Implemented a Saudization plan in all company sites
that was increased the Saudization rate from 17% to 34%
within a year in 2013.

* Revamped the orientation process for all new hires,
which was implemented company-wide.

* Selected several times by management to serve the
company in its different locations and branches, to lead
the establishment of HR & Admin department in its new
locations.
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Educational Qualifications
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* The Associate Degree from Riyadh College of
Technology from the department of "Management
Technology" in the field of "Accounting" in 2009.

* Holds a Diploma in Human Resource Management
(HRM) from the Gulf Institute of Applied Sciences (New
Horizons Training Centers) in 2012.
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Work experiences
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* Experience in Saudi Stores Company in Customer
Service &Cashier from 02-11-2003 to 02-04-2005.

* Worked with Lahent Institutions group as Admin & GR
Officer from 01-05-2005 to 30-07-20009.

* Worked with Dar Al Tameen for Commercial Services
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(Taawnia Co.) as Customer Services officer & branch
Supervisor from 01-10-2010 until 30-06-2011.

* Two years of experience in the field of calligraphy of
Arabic & English.

* Promoted from Admin Assistant to HR & Admin Officer
and then promoted to Sr. supervisor, HR & Admin 12
month later at "TOLEDO ARABIA COMPANY & ARABIAN
PIPELINE PROJECTS COMPANY" ACWA Holding Co. from
12/07/2011 To 06/09/2015.

* Worked as HR & Admin Manager in Shamsan Industrial
Group from 03/09/2015 till 03/09/2018.

* Worked as HR & Admin Manager in Al Dour Engineering
Company from 02/12/2018 till 10/12/2020.
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* Managing recruitment and selection. Workshop.
* Personnel management workshop.

* Workforce planning workshop.

* Human Resources Development workshop.

*  Simplification of administrative procedures
workshop.
* Course (labor market) from Riyadh College of
Technology.

* (Customer service and personnel services) of the
Company for Cooperative Insurance.

* (Product knowledge) of the Cooperative Insurance.
* The OSHA Course (General Industry).
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* A certificate of thanks from the solidarity of the
ARABIAN PIPELINE PROJECTS COMPANY & Jaihind
Company Limited.
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Personal skills
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* Ability to creative work.

* Work with the team for effective performance.

* solve problems in the event of a work pressure.

* Skill in the organization and arrangement.

* | have the ability to communicate with senior
management.

* Adhere to the timetable for any practical plan.

* | have the ability to guidance and follow-up.
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All certificate and other document are ready to be send upon your request.
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