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Nora Hamad Algahtani

0534778991

OBJECTIVE

| aim to employ my experiences and skills in developing the facility
to which | belong. | have the ambition to continue education and
development to perform tasks efficiently and face work challenges
professionally.

EDUCATION

= High School (98%)
= Cambridge KET, PET.
= Computer Diploma

CAREER EXPERIENCES

= New horizon institute
Data entry_ Files archiving

= Takaful charity
(Data entry_ director assistant_ Marketin
Secretary and reception)

= Admin assistant in Bee'ah company
(Database administrator _ Mobilization Expenses
organize meetings _ Files archiving _ Approval the invoices]

SKILLS

= Communication (Public speaking, Writing emails and making presentation).

= Teamwork.

= Meet project deadlines.

= Microsoft office (Word, Excel, PowerPoint and Access).
= Keyboarding.

= Social Media.

LANGUAGES

= Arabic language / native language

= English language/ Speak and write fluently
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