AHMED HABIB
ALKHALIFAH —

INFORMATION

CUSTOMER SERVICE

| am a graduate of the Office management major, | see
that | can help others and serve them effectively. | can
work with high efficlency and work in all management
work. Also, | work with Microsolt programs

EDUCATION

High diploma in olfice management from Jubail
Industrial College. Specialization: Office
Management.Graduate of 2021

PROFESSIONAL EXPERIENCE

. Training at the Royal Commission in Jubail for a
COURSES period of 156 weeks as an employee, in the Depariment
of Commercial and Residential Investment.
| work in NSH .From 01-11-2021 Until now

“IntrpJuUCTion 1O HuMman
Resources Funclons

PERSONALITY HIGHLIGHTS

s Collaborative and efficient

o Ability to withstand work pressures

Speak and write in both Arabic and English
s Leadership capabilities.

CONTACT DETAILS

Current Address: Saudi Eastern s Communication skills.

province Contact Numbers : e Teamwork skills.

Mobile1: +966509638197 ¢ The ability 10 use office programs {Word, excel,
Mobile2 : +966562644777 PowerPoint, Access)

Home Phone : 01353013186 « Ability to use the printer and office supplements

ahmedalkhalifah11@gmail.com
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