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CAREEROBJECTIVE

To get a job in a pioneering place that seeks to
develop His employees so that I improve myself by
applying my courses And skills
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Diploma of Human Resource Management (Institute
of Public Administration) Assessment (4.13) of (5) First
Year English Language - Graduation Date 14/05/2020

High School Certificate - Natural Sciences GPA : 91.79
91.79 : Jaaall duauds pole — dolall dy93ldl Bolgas

COURSES

¢ Modern secretariat and office management
¢ Recruitment and selection

¢ Administrative Assistant

¢ Saudi Labor Law

¢ Executive planning

¢ Identification of training needs

¢ Motivate employees
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SKILLS
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* Good communication in English language

e Use a computer, MS office, and search engines
« Time management and priorities organizing

» Love of learning and self development

e Communication
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Gravration Certificate
The Institute of Public Administration hereby certifies that Ul dolall djhdl 1moo 1Al
RAKAN FAHAD ALQUNAYBIT buidll oualpl 1 aaa w glal)
Has been awarded an Associate Degree in :nd :ngilill Gga ,ogla ile Jnn a4
Human Resource Management dypud | ajlgoll djlal
With a grade of (VERY GOOD) and a G.P.A of ( 4.13) out of (5) (0) uo (e/1#) Uagaig (1 219) ole padi
Awarded in: 14/05/2020 agel/sam Rl )l
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Director General
Dr. Moshobab A. Alkahtani

Deputy Director General For Training
Dr. Badar S. Al-Harbi
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Student Name: RAKAN FAHAD ALQUNAYBIT Lonadbl) o) ) G g3 o 8D i) )
ID No: 1107128967 VYVAYARTY el Jaldl B
Program: Human Resource Management Ayl 3 el 30 el ol
Second: Major Subijects LAl 3 ga il
First Semester gredit Points| Course | | il | bl lolelud s Jeaih
ours oy Al
(06/01/2019-02/05/2019) Grade : AYEEJ AV RV EE ] EfF e G
| Fundamentals of Human 3 O[Sl s [TEBe D G PR S Al &t 5l i
Resources Management |
Recruitment and Selection 3 |14.25 A ) Y, ye ) ie Gl g LAY g Uil
Organizational behavior 3 |10.5 C+ +z Ve,0 v Bl 3 glud)
human resources planning 3 |13.5 B+ +o yY,e ¥ Ayl 3 ) gall Jadads
Computer Applications in 2 8 B < A \ A i) 3 gadl 3100 A ) el il
Human Resources Management
Introduction to Business 3 7.5 D+ +2 v,e ¥ 3V (A Aadia
Semester GPA 17 | 3.96 | Very Good EESKVES R IR O R B a8} g ) Jana '
Cumulative GPA 17 | 3.96 |Very Good| [laaxa| V,47 | WY pladl malill g eaS) ) Jarad)
E
Second Semester iﬁ;‘iﬁist Points| Course | [ [ bial) Gkl SN Jaail)
| | sdaisall i
(01/09/2019-02/01/2020) | Grade | AVEEV[0 o[V A AVEENV V)oY G |
* J z
Performance Management 3 [7.5 D+ 4] N8 | ¥ Al 811 51|
compensation management 3 [13.5 B+ +o | VYo | ¥ 381 ) 5 Bl 5 5D 50
| |
; _ \
lhuman resources development 3 12 B < LRI . ¢ Al ) galt g ghat
Strategic management for human 3 | 13.5 B+ +o el 4l 2 ) gall Al ) 5 1aY)
resources - ) ‘ AL St
Legal systems for human 3 113.5 B+ +o \Y,e “ v Ay ) o) gall A g3IAN AaaiV
resources ; 1 ; ;
Technological systems in human| 3 12 ] B .| o vy A il 3 ) sall 30} A AR Ay
resources management e i L] L |
Semester GPA 18 4 [VeryGood| [aaaf ¢ [ 1A kil Jend)) Jana 5
Cumulative GPA 35 | 3.98 | Very Good faa wa | YLAA e pladl jafill g 8] AN Jaxal)
@u)ﬁ?u\JM\M%y;ﬂﬂgyuﬂuw_ WA\”‘PQ~
A 5l Al Bl 5l 5 58 ) ga il 3 Official Seal
- The English language course is non-credit hours Gl L el (il

- All major courses are taught in English 4@&9;.}; Director-Generat-or |ra|n‘f};§§§s
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Student Name: RAKAN FAHAD ALQUNAYBIT L8l ad ) (o 2gd cp Sy toauial) ad
ID No: 1107128967 VVVAYARTY o baall Jall 6B
Program: Human Resource Management Ayl 3 gadl B el aal
T 7 |
Third Semester ﬁredit Points| Course edEl) | bl fetetd) G Lally
| ours adadsall
- (19/01/2020-14/05/2020) Grade AYEEN[ LYY Y BN EENfaofYE e
Competencies SR o5 A i e sy
Internal Communication 3 12 B < 'Y ¥ ANl Jial g3}
Succession planning 3 |13.5 B+ +o | AT, | Y b sl Bl hauads
On the job training 4 19 A VT V4 ¢ PR
} Semester GPA 13 | 4.52 | Excellent aa [ g07 [ ¥ il g Geal) Jana
g Cumulative GPA 48 | 4.13 |Very Good| |laaaa| £ | A aladl kil g S 21 Janall |
il A ! e oty Y A a1 G2 Jaes - el
A Sl Al Ll a5 55 sl gyl 5 Official Seal
- The English language course is non-credit hours R
- All major courses are taught in English Deputy Director General For Traininge=>
s
e .
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' Student Name:RAKAN FAHAD ALQUNAYBIT " Bglil ) 0 28 0 S soml)
|
ID No: 1107128967 H VA CYAYASTY 1 isall daadd) A
! 1R
Program: Human Resource Management J‘ i A ) 3l sall 34180 et o
Session: 1 Group: 1 ’ Ve ganall \ 15 gall A
GPA: 4.1 out of 5.0 Grade Very Good ‘ | (1 1) pladl aidl) (e) o (£)7) 1S A Janall
1 LR
First: Intensive English Course 4 alad) Al :y;'T
First Level Credit| Points | Course | [ il | Ly jeletd Js¥Y (s siaall
Hours Grade | Saainall
(17/09/2017-09/11/2017) ] AYEVAL Y)Y AV EPANY/YR (e
Semester GPA R Pass || Jose | V¥ | Y¢ 6 Shuall Jara
3 |
Cumulative GPA 24 i3s3 Pass Jsde | V¥ ) YE raSI Al Janal)
Second Level Credit] Points | Course | [ &l | L) |oleld S 5 il
Hours Grade B aainall i
(19/11/2017-11/01/2018) AYEFA Y E N AVEYR[ YN (e
Semester GPA [ 24 .3 Fail ; F,uu v, Ye | = siaall Jina
Cumulative GPA 48 .8 Fail ol A, ¢A S Janal)
Second Level Credit| Points | Course il | By (el A (5 giaal)
Hours Grade saiaall =
L(21/01/2018—15/03/2018) \ AVEFALVYV N averaf o)t G
Semester GPA (28] +2 Good J ‘ 2 Y Yt 5 ial) Jara
Cumulative GPA 48 1.6 Pass ¥‘ dosda V0 €A SN Janal)
Third Level Credit| Points | Course paadl) | bl |clelud GO 5 ghcal)
Hours Grade b dainal)
(02/09/2018-25/10/2018) | AYEE YV RV EFINYYY e
Semester GPA 24 ] 1.7 Pass | [ dJsia | V.V [ ¥e ] s Sal) Jara ]
Cumulative GPA | 72 | 1.6 Pass Jsa | VY VY S) Al Janadl
|
Credit| Poi I P R S §oalh &
Fourth Level Lo Points Cé;)rt;rasg il | P &Y 5 saal)
(04/11/2018-27/12/2018) | s I AV EE o) N AV EE LYY Ga
Semester GPA [ 24 ] 3.1 |Very Good | iu.:. W FA L YE ] & gl gl
Cumulative GPA 96 2 Good i‘ KIEN Y 41 S AN Jana
il ALl Janall e o Vg 5y 2l Jaaa el sl
A 3l AR A Hall 5 58 ) e il - Official Seal

- The English language course is non-credit hours

- All major courses are taught in English
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2016-2017 Secondary School Graduation Certificate (Semester System) 1437-1438
Section [ Hbull Students's Name [ )l sl School Name | Gyl
wolsll ) Luoll byl ppl ol o2 368 o2 8L o] Jpioll &0t
Scientific Track RAKAN FAHAD | ALKINIBT Al-Manhal National Secondary School
Nationality duuin]l Date Of Birth Sl 256 Identity No. | dggll A5,
Saudi a3 g0l 18/07/1999 05/04/1420 1107128967
Mark a_ sl Mark és_all
Subject Rt Bslol] Subject ST Bl Bslall
The Holy Qur'an 100 | 100 auSI ol The Holy Qur'an 100 | 100 oSl
Interpretation 194 | 97 atl]] Monotheism 186 | 93 il
Prophet's Traditions & Islamic Culture | 198 | 99 Qo ¥ @lailly coxsll Jurisprudence 170 | 85 qasl|
Arabic language 588 | 98 du el dalll Arabic language 600 | 100 du o)l dalll
Social and National Studies 294 | 98 dubglls dclan il Glal )l B Social and National Studies 2R R8% dabolls duclain il olul )l R
Physics 172 | 86 cly sl 3 Physics 172 ] 86 sl sll 3
Chemistry 168 | 84 clinSl N Chemistry 172 | 86 clagsll N
Biology 184 | 92 LY N Biology 160 | 80 el &
Mathematics 350§ 70 bl \E_ Mathematics 4201 84 abal,ll \E
English Language 332 | 83 @ 3ul>031 dalll = English Language 300 | 75 4 ulsi )| delll =
Research & Information Sources | 96 | 96 loglenll Hslans vsdl wl)les Research & Information Sources | 92 | 92 wlogleall dloss el il )l
Computer & information Technology | 194 | 97 — whogleall dugiy LWl Computer & information Technoiogy | 200 | 100 wlogleo)] dugig sl
Applied Skills 100 | 100 bl @l gl Applied Skills 100 { 100 duiubill wl,leall
Health and Physical Education | 100 | 100 dnaally dsall du il r{ealth and Physical Education | 100 | 100 denaallg doadi &l
Conduct 100 | 100 ol Conduct 106 | 100 gl
Attendarice 100 | 100 Qb gall Attendance 1C0 | 100 b gall
Monctheism 194 | 97 il The Holy Qur'an 200 | 100 o8 ol
Prophet's Traditions & Islamic Culture | 194 | 97 o3 Blailly cuxs ! Interpretation 198 | 99 asail]
Arabic language 2911 97 du el dall Jurisprudence 190 | 95 asal|
Physics 296 | 74 <l el S Arabic language 300 | 100 dy el dall R
Chemistry 360 ] 90 <L)l 3 Physics 312] 78 <] 3
Geology 190 | 95 w03 e N Chemistry 360 | 90 Lol N
Biology 384 | 96 sl N Biology 364 | 91 L D
Mathematics 432 | 72 bl \E Mathematics 486 | 81 wluslll E
English Language 364 | 91 a5l dalll = English Language 340 | 85 4y sl aalll &
Computer & information Technology | 200 | 100 loglanll Qg wiwlsl! Computer & information Technology | 194 | 97 Gloglanl] iy sl
Applied Skills 100 | 100 daubill @l leall Applied Skills 100 | 100 diplail] wl ol
Health and Physical Education | 100 | 100 dually dosd! 4,1l Health and Physical Education | 10C | 100 dusually dusdl 4y 3l
Conduct 100 | 100 bl Conduct 100 { 100 Jalull
Attendance 100 | 100 sl gall Attendance 100 | 100 alslgal]
The Holy Qur'an 200 | 100 208 bl Monotheism 200 | 100 A aill
Interpretation 2001 100 Suadil] Prophet's Traditions & Islamic Culture | 200 | 100 a0 X @lailly cussll
Jurispiudence 200 | 100 azs)| Arabic language 297 | 99 a0l dalll
Arabic language 297 | 99 du el dalll IS Physics 380§ 95 Ul B
Physics . 372 ] 93 <l 3 Chemistry 384 | 96 <Ll 3
Chemistry 356 | 89 ebaSll N Geology 196 | 98 ool e >
Biology 392 | 98 ST > Biology 392 98 ST )
Mathematics 5101 85 shaloll \E Mathematics 504 7 84 whsll E
English Language 3401 85 dy sl dalll & English Language 3481 87 51 dalll e
Computer & information Technelogy | 200 | 100 o glsall g Ll Computer & information Technology | 198 | 99 Glogluall Qitig Lals)]
Applied Skills 100 | 100 bl @l lgall Applied Skills 100 | 100 duayhil el lgoll
Health and Physical Education | 100 | 100 donlly dusdl 4,1l Health and Physical Education | 100 : 100 Gsually dusdl 4yl
Conduct 100 | 100 bl Conduct 100 | 100 Jglll
Attendance 100 | 100 Qb gall Attendance 1060 | 100 ab|sall
General Director of Education ausill alc 0 9179 | oSl Uaeoll
3 Accumulative Average
e el
X == XCEIENT General Grade
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This \ce!r'ﬁﬁ{ca

diw ol whas e Blall s woae
te was issued without erasing or alteration




