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Nouf Obead alatwi

Career Objective

Joining a professional work environment that enables me to develop my
practical skills, gain new experiences, and be an effective and productive

noufalatwiS@gmail.com member 10 achieve success and contribute to developing the workplace
where | will work.

Education Experience

‘High Era Technology Institute for -King Fahd Specialist Hospital, Saudi Arabia, Tabuk

Training, Saudi Arabia, Tabuk Secretarial in Inventory Control Department, Sugar Center | 2021 -~ Persent.

Diplomayear training program in Administrative, legal and office work and data entry _ 182 hours

office applications on the computer, | “Manshiya Health Center, Saudi Arabia, Tabuk.

secretarial | 2019. 92 Training hours, volunteering, organization, and support services | 2021.
First Secondary School Tabuk

secretaral -Ministry of Communications, Saudi Arabia, Riyadh,

v o - sccorang o e S| volunteering, A year in the Digital Giving Initiative, 6 hours, online | 2021.

Skills -King Fahd Specialist Hospital, Saudi Arabia, Tabuk
Secretarial training in the follow-up department | 2 Months- 2019,

The “mc::::t In Qroup. -Administrative tasks.
-‘Reviewing the attendance and absence of employees.
-Time commitment. Rev ——y
-7 lewing !
yping speed on the Arabic and ‘ - Nes.

- ‘ General Volumeanng _ 2022 King Knalid Hospaal Tabuk _ Outpatient

Training course

Teamwork skills in communication | 2021

-Team management | 2021.

-Administrative leadership | 2020

-Effective speech | 2020.

-Communication skills at work | 2020,

“Introduction to marketing through social media | 2020.
‘Prince nayef first aid program | 2020,

‘Foundations of human resources management| 2019,

Languages
-English.
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