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Hanan Hanas Habib Al-Mutairi

Personal information

Academic Qualifications

Experiences

Personal skills

Birthdate: 12/03/1418

Mobile: 0531526019 

E-mail: H.6019@hotmail.com 

•College of Technology in Riyadh, specializing in office 
management

•GPA: 4.67 out of 5 with a grade of “excellent”

•Graduation year: 1441 AH

•Cooperative training in the Ministry of Education in the 
Student Counselling Department | 1440 /1441 
(Proficient in Microsoft Office - incoming and outgoing 
and preparing reports and letters)
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•Intensive English course

•Job search course 

•Create your own talent

•Study skills course

Courses

•Computer proficiency.

•Adaptation and integration with the work environment 
and conditions.

•Teamwork and communication skills.

•Ability to lead a team and create plans for appropriate 
goals.

•Diligence in work and directing the work system.

•Ability to work under pressure.

•Discipline and time management.

•Tact and good manners.

ي  
 
 المهي

 
الهدف

 
 
راق  عمل احي 

 
ة ي  ي  ي  ت 

 
 عمل ق

 
رصة

 
طلع الي الخصول علي ق  ات 

 
ة ي 

ي  
ل مهارات 

 
 وصق

 
دة دت   ح 

شات  مهارات  لالها اكي 
 
 ح

 
ع من طي 

سي  أ 

اء 
 
ق ي  الارت 

 
 ق
 
ة صي 

 
خ ي  الش 

 
هداق  أ 

 
ق
 
خق ر مما ت  كي 

كل أ  ش  ت 

عمل ت  
ي  سأ 

 الي 
 
ركة  الش 

 
هداف  أ 

 
ق
 
خق ي  وت 

 
ق ي 

 
الشلم الوظ .هات 

Career Objectives
I am looking forward to getting a job opportunity in a 

professional work environment through which I can 

acquire new skills and refine my skills further, which will 

achieve my personal goals in advancing the career ladder 

and achieve the goals of the company in which I will work.
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