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Kingdom of Saudi Arabia 

Instuste of Public Administration 

ai dala 

raduation Certificate 
The Institute of Public Administration hereby certifies that úl dolall djlopl aaao 1aiy 

MOHAMMAD GHARMALLAH S ALMALKI 
Has been awarded an Associate Degree in 

Executive Secretary niaill isull 
With a grade of (EXCELLENT) and a G.PA of (4.63) out of (s) (o) úo (E.1P) Uaaoig (uioo) olc uadiy 

Awarded in: 02/01/2020 
alEEl/+0/+y ail auü 

oall aoll 
yail olal yaol ilü 

rilbaäll uAlc ü uilo 

Director General 
Deputy Director General For Training Dr. Moshobab A Alkahtani 

Dr. Badar S. Al-Harbi 



Kingdom of Saudi Arabia 

Institute of Public Administration 

TRANSCRIPT i 

Student Name:Mohammad Ghamallah S ALmalki 

ID No: 1095031645 

Program: Executive Secretary 

Session: 11 Group:1 
GPA: 4.6 out of 5.0 Grade Excellent ()lall () (.r):iN| Jad 

First: Intensive English Course 

First Level Credit Points Course 
Hours 

(17/09/2017-09/11/2017) Grade i 

Semester GPA 24 3.5 Very Good 
24 3.5 Very Good 4 , Cumulative GPA 

Second Level Credit Points Course 
Hous 

(19/11/2017-11/01/2018) Gr ade 

Semester GPA 24 3.6 Very Good 4 r,1 

Cumulative GPA 48 3.5 Very Good r. A 

Third Level Credit Points Course 
Grade (21/01/2018-15/03/2018) 

a1tr4/.1/VI4rA/:/.4 
Semester GPA 24 3.9 Very Good T, 

72 3.6 Very Good r1V Cumulative GPA 

Fourth Level Credit Points Course 
Hours 

(25/03/2018-15/05/2018) Grade 
a1ir/A/r Ir4/.V/.A 

Semester GPA 24 3.4 Very Good T 
Cumulative GPA 96 3.6 Very Good l T,141 

Official Seal 
The English language course is non-credit hours 
All major courses are taught in English Deputy Director General For Training 

Dr. Badar S. A-Harbi 

INSTITUTE OF PUBLIC ADMINISTRATION. aliy layi sq INSTITUTE OF PUBLIC ADMINISTRATION. uliy 



Kingdom of Saudi Arabia 

Institute of Public Administration 

TRANSCRIPT i 

Student Name: Mohammad Gharmallah S ALmaiki 

ID No: 1095031645 

Program: Executive Secretary 

Second: Malor Subjects 

Finst Semester redt Points Course 
Grade 

(02/09/2018-27/12/2018) 

Business Communications L9 A 

Procedures and Secretarial 
Skills 

6 27 B+ 

Accounting Principles 2 6 aallis 

English Word Processing A TA, 28.5 

Typing Spe A VA 

Semester GPA 18 4.47 Very Good V 1 
18 4.47 Very Good , Cumulative GPA 

Second Semester H Points Course 
Grede 

J 
(06/01/2019-02/05/2019) 

Administrative Communication 3 14.25 
and Documents organzation on 
Information Management and 
Organization 

Computer Applications in Office 5 25 

10.5 

Arabic Word Processing 28.5 

Typing Spe 
Semester GPA 17 4.6 Excellent 

Cumulatve GPA 35 4.54 Excellent 

Otical Sea 

The Engish language course s non-credt hours 
All major courses are taught in English Deputy Director.Gencrat Fo Train1ng 

Dr Badar S AL-Harbi 

--
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Kingdom of Saudi Arabia 

Institute of Public Administration 

TRANSCRIPT is 

Student Name: Mohammad Gharmallah S ALmalki al 
D No: 1095031645 

Program: Executive Secretary 

Third Semester Credit Points Course 
Hours 

Jail 
Grade i 

(01/09/2019-02/01/2020) 

office Management 20 

ofmice Databases (Access 
(Sofware 
Organizational Behavior 

20 

4 20 A+ 

Field Training 30 

Computer Applications in Office 6 24 

Principles of Public Relations 9.5 , A 

Semester GPA 26 4.75 Excellent 

Cumulative GPA 61 4.63 Excellent ,1r1 

Onicial Seal 

The English language course is non-credit hours 

All major courses are taught in English peputy-Director General For Training9 

Dr. Badar S A-Harbi 
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