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Braduation ertificate

The Institute of Public Administration hereby certifies that

ul dolell dyl 1aes 1auiy
MOHAMMAD GHARMALLAH S ALMALKI nSllall a0 alll o) (4 20030
Has been awarded an Associate Degree in ana ngilill §ga ,.oqly nle Yoo ad
Executive Secretary naailll pipsaall

With a grade of (EXCELLENT) and a G.PA of ( 4.63) out of (5)

{0) uo (e.1# ) Jaoag (lioo) ole padis
Awarded in; 02/01/2020
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Director General A L_.*?&é Deputy Director General For Training VGVL ;
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Student Name:Mohammad Gharmallah S ALmalki

ID No: 1095031645
Program: Executive Secretary
Session: 11

GPA: 4.6 out of 5.0

First: Intensive English Course
First Level
(17/09/2017-09/11/2017)
Semester GPA
Cumulative GPA
Second Level
(19/11/2017-11/01/2018)
Semester GPA
Cumulative GPA
Third Level
(21/01/2018-15/03/2018)
Semester GPA
Cumulative GPA
Fourth Level
(25/03/2018-15/05/2018)
Semester GPA

Cumulative GPA

et ol S0 i s ¥ Byl Al Jima -
a1 Ay T 5 ) gl gy 5

Group:1

Grade Excellent

- The English language course is non-credit hours

- All major courses are taught in English

Credit| T
H:”s Points c(-‘?r:';: k)
24 3.5 VeryGood |23
24 3.5 VeryGood '3
Credit Points = Course
Howrs Grade
24 3.6 '\hr;- Good 2 i
48 3.5 VeryGood '» i
Credit st ' '
ko Points %T::: Akl
24 3.9 VeryGood '3
72 3.6 VeryGood |» i
Credit i
Htr;ur: Points (g:'::: kil
24 3.4 VeryGood Ia s
96 3.6 VeryGood i
e i
Official Seal

o W NN

P dmae dlll o £ G daae 2l
IR AT Y] :MMA
GUADD Sl gl gl
Vs pagall N s gl o
(Fne) plad il (0) g (£,17) 1880 Jonu
A ket A oYyl
Sdadnad sVl 5 gma
AVEPAL T D AVETA/N YT e
¥.e TE & Yinaall Jina
Fo vt Sl Jaad)
bl el A 5 ginaal
AVEPYLEITE N AVETAL )Y (e
AT ¢ Sinaal) Jina
Te A Sl Jaaah
Bl el SN g iuaall
§aadaall AVEFALYTY D arvtrafiofit
ray ooy 5 Finmall Jana
LAY S Janal
sl ~err G 5 ginaal
AVET LAY AVETA VA e
oot o Snaall Jina
ra n | SN Janalt
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Deputy Director General For Trgming

P FOEY R

ey B

—

o E-.h._._u_a

Dr. Badar S. Al-Harbi
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Student Name: Mohammad Gharmallah S ALmalki ARl ama Alll p £ (y daaa sl
ID No: 1095031645 IELLRLARTT RS IR
Program: Executive Secretary gl Sl 1l ! o
Second: Major Subjects bl 3l pa 1l
First Semester Credit Points  Course AR B el JA Jeadh
Hours HPOM
{02/09/2018-27/12/2018) Grade g ITT R T AR LTAR AL VS
Business Communications 4 19 A L] [ ALl ylady
Procedures and Secretarial 6 27 B+ PP T L0 Gl gy i o
Skills .
Accounting Principles 2 6 c £ ! v Lalaalt g s
English Word Processing 6 28.5 A R 7 W R 1 a1 ARLL haltl) At
Typing Spe TA TA syl
Semester GPA 18 4.47 VeryGood lapap .Y A kil y Joadl) Jona
~ Cumulative GPA 18 4.47 VeryGood 1aas 1.tV VA plall palilly a1 Jona
Second Semester Credit Points Cé:'::a' A B e JECTRIT |
(06/01/2019-02/05/2019) AVELL ATV A L[ tfT e
Administrative Communication 3 14.25 A LOATe T ) udally B a4 ) Y a)
and Documents Organization on _
Information Managementand 3 10.5  Ce e Ve v i gla) S g 02
Organization
Computer Applications in Office s 25 A+ + Ye » \mujujw.““;w
)
Arabic Word Processing 6 28.5 A | the 1 T i AR Shall)) Aplla.
Typing Spe A ry e pal
Semester GPA 17 4.6 Excellent Foas 1YWY il g Jumlll Jora
Cumulative GPA 35 4.54 Excellent . et re plad ,.,m,.,.sumL-l‘ Y
e e wy iy - Ol Sea
- The English language course is non-credd hours ol el ke
- All mayor courses are taught in English - __ Deputy Director General For Training

i
—
A

Dr Badar S Al-Harbi
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Student Name: Mohammad Gharmallah S ALmalki Al e Al 2 Oy daaa T

ID No: 1095031645 Voo A TEe 1 iadl daadl b,

Program: Executive Secretary GARD JE sl gl

Third Semester Gedt Points Course AR | B el S0 Lol

(01/09/2019-02/01/2020) Grade ey FARTRTRY TR AN RN T PRT I
Office Management 4 20 A+ + T t wllall §
Office Databases (Access 4 20 A+ I N (oS il B iy a0 8 pL
(Software _
Organizational Behavior 4 20 A+ + Y. 1 RN 2yl
Field Tralning 6 30 A+ 0 1 - TRRpT-
Computer Applications in Office 6 24 B o vt 1 Tl i Y el Sl
Y
Principles of Public Relations 2 9.5 A - 1o Y Aalall Sisall (i

Semester GPA 26 4.75 Excellent e Yo MY kil y Juahll Jana
Cumulative GPA 61 4.63 Excellent R KU pall il g af) i Jonal)
et el gl Jsnal! e i Y g bt WA i - e )
FIPANE TP PETRE E - V. Official Seal
- The English language course is non-credit hours gl gl b

- All major courses are taught in English J— -.Efem::lly Director Genéral Fi:r" Ir;mmg

e, 2T e — \
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Dr. Badar S. A-Harbi
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