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PROFESSIONAL SUMMARY

SKILLS

« Adaptability

+ Clerical

« Microsoft Office

- Reading comprehension

« Teamwork

« Interpersonal Communication
« Computer skills

WORK HISTORY

EDUCATION

DIPLOMA Library Administration
Technical College

Collaboration

Organization and Time management
Written Communication

Data management

Planning and Coordination
Analytical skills

| graduated with a GPA of 4.77 with excellent honors with first class honors

CERTIFICATIONS

* Computer for 6 months

» English Language for 6 months
« Cyber security

 Computer Networks



