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PERSONAL INFORMATION

Nationality : Saudi
Date of Birth : 1981/1/15

Marital status: Married

PERSONAL SKILLS

o Professionally managing payroll,
incentives and benefits .

o Excellence in recruitment and
recruitment processes.

o Ability to lead and supervise.

o Good knowledge of Saudi labour law .

o Dealing with office applications par
excellence.

o Ability to work with Oracle - SAP -
ERP systems

o Work under pressure.

o Speak and write very well in English

Muhammad Al-Dakhil Allah

EDUCATION

Diploma in Human Resurces Management
e Qassim University

EXPERIENCES

Head of Human Resources

e National Polyethylene Factory Company | 2/2020 - Present
HR Supervisor

e Deraah Trading Company | 5/2018 - 1/2020
General Services Supervisor

e National Industrialization Company | 5/2010 - 8/2017
Health Services Supervisor

e Dr. Sulaiman Al Habib Hospital | 4/2010 - 11/2008
Receptionist for one year - Administrative employee - Treasurer for
one year

e Al Munajim Company | 9/2008 - 10/2004

COURSES

GOSI

e 5-day period - social insurance
Qualifying Diploma in Computer

e Duration 6 months - Al Kafi Institute
English Language

e Duration 6 months Wall Street Institute
Exhibition Director

e Duration 4 days - Chamber of Commerce
Job behavior and communication skills

e Duration 4 days - Chamber of Commerce
Follow up, save time, reduce stress and reduce organizational
loudness

e Duration 5 days - EuroMatech



