Mohammed Salem Alotaibi

Mobile : 0551538169
Email: mohammedsalemalotaibi.19g99@gmail.com

address: Riyadh

date of birth: 29-9-1999
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Objectives

My ambition is to join in a professional work
environment that enables me to develop my
abilities and practical skills, achieve my living goals
and contribute to the development of my self-
development and the workplace in which I work .

Education

Office management diploma

Technical and vocational training
corporation in Riyadh.

Experience
Cooperative Training

Nammar Municipality

Training courses
Fundamentals of Management
Introduction to Human Resources Functions

Executive Assistant series -Optimize your Performance

Skills

Microsoft software proficiency
Effective communication skills with others
Work under pressure

Self-education

Languages
Arabic : excellent

English: good
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