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Objective 

A recent graduation aimed at self-development through practical practice for the benefit of both me and 
the company. 

 
Education 
Imam Abdulrahman Bin Faisal University in Dammam, Associated Diploma in 
Business  Administration-Insurance track, 2017-2020 

• second honors degree with GPA 4.5 out of 5 

 
Courses 

 
• Communication methods in the workplace. 
• Covid -19 pandemic and its effect on the Saudi insurance sector. 

• I took cooperative training course in Saud Albabtain cardiac center in insurance 
department, December -January 2019-2020 

• Overview of Insurance Types   
• Health insurance 

• Insurance Market 
•  

 

Experience 
 

Mada dental center, December 2020- April 2021 
• Worked as receptionist  
• Dealing with a lot of kinds of patients 

 
I worked in Dammam national dispensary for two months, July-August 2020 
• I have sufficient knowledge about sending approvals in all company. 
• I learned how to adapt myself with what the job need and environment I work into. 
• Getting the work done as soon as possible. 
• I learned how to deal with largely different kind of patients. 

 
skills 

personal skills: 

• Work under pressure. 

• Time management. 

• Teamwork. 

• Problem solving. 

 
Language skills: 

• English: Good in speaking and writing 

• Arabic: Excellent in speaking and writing 

Microsoft skills: 

• I have Basic skills in Microsoft word, Excel, and power point. 
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